Local Councils, Internal Drainage Boards and other
Smaller Authorities in England

Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
*+ any other smaller authorities that either:
* are unable to certify themselves as exempt: or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

T, Every smaller authority in England that either received gross income of incusred gross expenditune
exteeding £25 000 must complets Part 3 of the Anrusl Gevemance and Accountability Return at
e and of each financial year in accordance with Proper Practces:

2 The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to &:

* The annual internal audit report is completed by the autharity’s internal suditor
+ Sections 1 and 2 are 1o be completed and approved by the aulhority.
* Section 3 is completed by the extemal suditor and will be retumed 1 he authority.
3 The authonty must approve Section 1, Annual Governance Statement, before approving Section 2.
Accounting Statements, and both must be approved before 2 July 2018,

4. An autnenty wilh either gross income of gross expenditure exceeding £25, 000 or an autharity with
naither income nor expenditure exceeding £25 000, but which is unable to cartify itseif a3 sxempt, or
risfuasting a limied assurance review, must send to the external auditor:

* the Annual Governance and Accountability Relum Sections 1, 2 and 3, fogether with

+ & bank racanciliabon as at 31 March 2048

+ &1 explanation of any significant year on year variances in the accounting statements:

« your notification of the commencamsnt date of the pedod for he exerdse of public rights.
Uniess requisted, do not send any ofiginal records to your external auditor. Your axtamal auditor will ask
for any additional documents needed
Once the external auditar has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Retum inciuding Section 3 — Extemal Auditor Report and
Certificate wifl be retumed to the authority

Publication Requirements

Smaller aulponties with ether income or expenditure excesding £25.000 must publish on a public websiis,
undes therdccounts and Auddt Reguiat:ons 2015, the Annual Governance and Accountability Retum:
Sectich 1 — Annual Governance Statement 201718, pags 4

Section ¥ - Accounting Statements 201718, page 5

Section 3 — The External Auditer Report and Certificate 2017118, page &

Motice of the pancd for (he exerciss of public nghts and other informaton required by Regulaton 15 (2],
Accounts and Audit Regulations 2015
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parties, fillit you also pusish the Annual Intemal Audit Report, page 3
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017118

T pthoaty st comegdy with PYoper Practices in complelng Sections 1 ad 2 of this Annual Gereemsnoe S
Pooiintatinly Fetum . Prope Praoions are found in ihe Praciionsrs” Gulde® which is updabed Irom e o time
and contains euerything reoded b prepare successhully for e nancial year-end and e Subasquent wank by
e paledral gudige,

Sk s that the Annual Govermsnos and Accountatity Reium is complels (1o no ainply ighighted boses),
and 18 properdy signed and dabed Avosd making amendments o he compietéd Annusl Governance and
Acrourtabeity Fstsm Any Smendments must be sponoved by e suthonty, propedy inlafied snd socompenisc
Ery mn explanstion. ¥ the Annusl Govermance snd Acoountatslity Returm comsns unappeowed of unexplsined
amandinenls. @ may be relurmed and sddilional cosis will ba incurmad

= The suthorty Should reccre and Note e annusl Slemal Sedt report SN0 10 SEERoWng e andusl Dowesmanss

salere and before apormang (he acoounts

= LUso the checkhist provided bebkow o review the Annusl Governance and Accountability Return for completeness

bofons Serding 1 10 B exermal sudibor

» Do oot send the exdemal sudion any inlormabon not specilically requirsbed. However, you must Misdim your

axtomal auditor about any change of Clerk, Responsibie Finance Offcer or Ghairrman, and provide redevsnd email
Bddressec and nlaphans numbers

* Wake sure that e cogry of the bank reconciabon 10 De Senl 10 your exiemal audior wih M Annusl Govemance

®

ardd Accountabilily Return covers all thie bank sccounts. i ihe suthonty holds any short-Serm invesbments, nole heir
walien Oif the bank reconditation The estornsl Suditos must be able to agees ihe Bank reconciation o Box 8 on the
A rrarbing sislemecds (Sechon T page 8] An caplanalon Mt be prowded of any diference between Box 7 &l
Box 8, More holp on bank reconcialion s avaiabie in the Prscifionens” Guidoe®

Expliin fuly significant vanances i the ascounting Steements on page 8. Do nat just send & copy of the dotaien
recofts matedk of the dxiianston The cdemal medbor wants o kaow thal rou undendand The masom

i the EtemAal Audor has 10 roviow unsoligibed infamaton, of Fetehwes an incomplels bank reaoncilistion, or
varances are mol ully oxplisved  acoinoel Cosis will be mcured

= hake fem el the accountng simements add up and hal e balance camed onward rom the previous year

(Bax T af 2017) equals the balance brought foreard in the curmenl yeas (Box 1 of 2018),

= Ploase soter e Suthorty 5 neme onty - Seclion 3 on Fage @ Do not complete the remsinder of thal sechon,

winch & resenved for the exdemal audto

= The Responsible Financial Officer (RFQ), on behad of the autharity, must set the commencsment date for ihe

axercise of publc nghts. From the commencement dele for 8 3nghe panod of 30 consocitive working days, the
Frenunls 3 BCLOUTNG RO Gl be eapecied  Whishever peniod e RFO et @ masl Bckude § Gemmon
i T, pfind — durig which Thé socounts a0d sobiuning reconds of Bl smalier aulhomles must be svaiabio
for public inspechion = of the Gl len working days of Juby.

« The guiteedy s potist (e rformon eguesd Dy Regulstion 15 (2), Accownts and Al Regeiations: 2015,
mguding e pEN0G Tor Bhe exermne of public gt snd e name and sodness of the extemal auditor.

Al swctions muwmmmw
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for the exercise of public nghis. been provided Sol e ftesnal sjdton?

{reh T AL Frpust | b il Pagiilghied Do, o Eeer complaied by e nieeral aucies and espiarmions frovde|

Secton 1 Eon arry saabemerd b which The | SEpaee & ', 5 a0 sxplanation prowided?

e mgrrature of e Chasrmd of B approwsl mesting?

Has nr mxplsnston of sgrficant vanabors from las! yeer fo St year been provided?
The bank recondaiation s at 31 March 2018 i agresd o Box B7%

M & expination of sy dflerence betesen Box T and Box § been provded?

v

: v,

Seciion 7 i the: mushonity s appenwal of the accountng siatements bewn confimmedd by J
v

v
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Annual Internal Audit Report 2017118
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Section 1 = Annual Governance Statement 201718
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“tion 2~ Accounting Statements 2017118 for
EATON BR2AY PARISH counelL
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Section 3 - External Auditor Report and Certificate 2017/18
In respect of Ealon Bray Parish Couwncll

1 Respactive responsibiliies of the body and the auditor
:;Mimmﬁ?‘mﬂﬂﬁwmim-dm“ﬂ

& wound Fystem of oorivnl. The aufonty prepanes. Annual Governance and Azcourtabalty
Rstum in accomtance with Proger Prachens which: -

" summafses he acoounting reconds for the yoar snded 31 March 2018; and
* confirms and provices UsSLrance o those maitery that are relmvinl 1o our dubies and responsbilies as
extemal sudion.

mmlumSMtdlthMﬂmmhm
weth gusdance ismasd by e Mafional Audt Cffice (MAD] on behall of the Comptoler and Audier Ganers!
(e note Balkw| mmmmm--mwuhm-mmm
an Auditing (UK & brmland) an does nod provide the same level of assursnce that such an s would do.

2 External auditor report 2017718
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3 External suddor cenificats 201718

Girvernance and
Cartrtpomb——— T W e enr roperer of Sactom 1and 2 of the Annual
“mm wwzmmmhuﬂmwmumq. o
e e ended 31 March 3018

ot apgicates

External Ayt Mare
Mazars LLP, Doarham, DHY STS
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